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Vé viéc ban hanh Quy ché Noi bd vé Quan tri Cong ty

HOI DONG QUAN TRI
CONG TY CO PHAN PAU TU XAY DUNG VA VAT LIEU PONG NAI

- Ludt Chimg khodn s6 54/2019/QH14 ngay 26/11/2019 duoc sira @i, bé sung
boi Ludt s6 56/2024/QH15 ngay 29/11/2024;

- Lugt Doanh nghiép s6 59/2020/QH14 ngay 17/6/2020, dugc sira déi bé sung
boi Lugt so 03/2022/QHIS ngay 11/01/2022 va Ludt sé 76/2025/QHIS ngay
17/6/2025.

- Can ek vao Diéu Ié ciia Cong ty CP Pdu tu Xay dung va Vit liéu Pong Nai;
- Cén cir Nghi Quyét s6 01/NO.DHDCD-DNC ngay 11/04/2026 ciia Pai héi
dong cé déng thuong nién nam 2026.
QUYET PINH
Piéu 1. Quyét dinh ban hanh kém theo “Quy ché Nbi bo veé Quan tri Cong ty
Cb phan Pau tu Xay dyng va Vit liéu Pong Nai”.

Piéu 2. Quyét dinh c6 hiéu luc k8 tur ngay ky. Cac quyét dinh trude day trai
v6i Quyét dinh nay khong con hiéu luc.

Piéu 3. Cac thanh vién HDQT, Ban Téng Giam doc, cac phong ban, don vi
truc thudc, ca nhan c6 lién quan cin clr Quyét dinh thi hanh.

TM. HOI PONG QUAN TRI
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QUY CHE NOI BO VE QUAN TRI
CONG TY CO PHAN PAU TU XAY DUNG VA VAT LIEU PONG NAI

(Ban hanh kém theo Quyét dinh sé: /f /OD.HDQOT-DNC ngay 11/4/2026
ctia Hpi dong quan tri Céng ty Cé phan Pau tw Xay dung va Vat liéu Poéng Nai)

Diéu 1. Ciin ci phap 1y e ,
- Ludt Ching khodn 50 54/2019/QH14 ngay 26/11/2019 duge stra doi, bo sung boi Luét sb
56/2024/QH15 ngay 29/11/2024;

- Luat Doanh nghiép sé 59/2020/QH14 ngay 17/6/2020, dugce sura doi bd sung bai Ludt sb
03/2022/QH15 ngay 11/01/2022 va Luat s6 76/2025/QH15 ngay 17/6/2025

- Nghi dinh 56 155/2020/ND-CP ngay 31/12/2020 cua Chinh phti quy dinh chi tiét thi
hanh mét s6 diéu ctia Luat Ching khoan;

- Théng tu 56 116/2020/TT-BTC ngay 31/12/2020 ctia B trudng BO Tai chinh hudng
din mot s6 diéu vé quan tri cong ty 4p dung dbi véi cong ty dai chung tai Nghi dinh s6
155/2020/ND-CP ngay 31/12/2020 ctia Chinh pht quy dinh chi tiét thi hanh mét sé diéu
cua Luat Chirg khoan;

- Bleu 1é ctia Cong ty C6 phan Pau tu Xay dung va Vit liéu Pong Nai da duge Dai
hoi déng cb dong thong qua ngay 11/4/2026;

- Nghi quyét Pai hoi dong cd dong s6 01/NQ.DPHDPCH-DNC ngay 11/4/2026.
Piéu 2. Pham vi didu chinh va dbi twong ap dung

1. Pham vi diéu chinh: Quy ché noi bo vé quan tri Cong ty quy dinh chi tiét mot sb
ndi dung vé trinh tur, thu tuc hop Dai hoi ddng cb dong; bau thanh vién Hoi ddng quan tri,
Ban Kiém sodt va vé cong tac quan tri chua dugc quy dinh trong Diéu 1¢ Cong ty.

2. i tuong ap dung: Quy ché nay duoc ap dung cho cac thanh vién Hoi ddng quan
tri, thanh vién Ban Kiém soét, Ban Téng gidam ddc va céc ca nhén, don vi cd lién quan.

Piéu 3. Pai héi dong cb dong

1. Trinh ty, th tuc hop bai hoi dong ¢b dong thong qua nghi quyét bang hinh thic
biéu quyét tai cude hop bao gdm cac ndi dung sau day:

a) Tham quyén triéu tap Dai hoi dong cb dong theo Didu 13 Pidu 1€ Cong ty.

b) Thong béo vé viéc chdt danh sach ¢ doéng c6 quyen tham du hop va lap danh sach
¢6 dong c6 quyén tham du hop theo diém a khoan 2 Diéu 16 Didu 1¢ Cong ty.

¢) Thong bao maoi hop Pai hoi d‘ong ) dong thuc hién theo khoan 3 Diéu 16 Piéu 1é
Cong ty.

d) Viéc cb dong kién nghi noi dung dua vao chuong trinh hop theo khoan 4, 5, 6 Diéu
16 Piéu 1& Cong ty. Truong hop nguoi triéu tdp hop Dai hoi dong ¢b dong tir chéi kién
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nghi quy dinh tai diém nay thi chdm nhat la 02 ngay lam viéc trudc ngay khai mac cudc
hop Dai hdi dong cd dong phai tra 101 bang van ban va néu ro ly do.

d) Viéc uay quyén cho nguoi dai dién du hop Dai hoi déng ¢ dong theo khoan 2 Diéu
15 Diéu 1¢ Cong ty.

e) Céach thirc ding ky tham dy hop Dai hoi dong c6 dong:

Céch thie déng ky tham du cude hop Dai hoi dong ¢b dong dugc qui dinh r0 tai
Thong bao moi hop Dai hoi dong co déng, bao gdm lién hé truc tiép hodc gui Glay ding
ky/ Gty quyén tham du hop (theo mau dinh kém Thong bao moi hop Pai héi dong cb dong)
vé Cong ty.

C6 dong dang ky hinh thitc tham dy hop Dai hoi ddng cb dong theo cach thirc da ghi
trong thong béo, bao gbm:

- Tham du va biéu quyét/béu cu truc tiép tai cudc hop:

- Uy quyén cho mot dai dién khéc tham du va biéu quyét/bau cir tai cudc hop.

- Tham du va biéu quyét thong qua hoi nghi truc tuyén, bo phiéu dién tr hodc hinh
thire dién tir khac.

- Giri phiéu biéu quyét/phiéu bau cir dén cude hop thong qua guri thu, fax, thu dién .

o) Didu kién tién hanh hop theo Diéu 17 Diéu 1¢ Cong ty.

h) Cach thirc bd phiéu, cach thirc kiém phiéu va thong bao ket qua kiém phiéu thuc
hién theo khoan 2 va khoan 3 biéu 18 Piéu 1¢ Cong ty. Ngoai ra, ¢ dong hoic ngudi dai
dién cia c6 dong phai ky tén vao phiéu biéu quyét trude khi chuyén phiéu biéu quyét cho
Ban Kiém phiéu.

‘ 1) Diéu kién dé nghi quyét duoc thong qua theo khoan 1, khoan 3, khoan 4, Diéu 20
Diéu l¢ Cong ty.

k) Cach thirc phan déi nghi quyét ctia Pai hoi dong cb dong:

Co dong da bidu quyét khong thong qua nghi quyet vé viée td chire lai Cong ty hodc
thay doi quyén, nghia vu ctia co dong quy dinh tai Diéu 1é Cong ty c6 quyen yéu cau Cong
ty mua lai co phan ctia minh. Yéu cau phai bing vin ban, trong do néu rd tén, dia chi cta
c0 dong, s6 luong ¢d phan tirng loai, gia du dinh bén, ly do yéu cau Cong ty mua lai. Yéu
cau phai duge gii den Cong ty trong thoi han 10 ngay ké trr ngay Dai hoi dong cb dong
thong qua nghi quyét vé céc van dé quy dinh tai diém nay.

Cong ty phai mua lai o phan theo yéu cdu ctia c¢6 dong quy dinh tai diém nay véi gia
thi truong trong thoi han 90 ngay, ké tir ngay nhan dugc yéu cau. Truong hop khong thda
thuan duoc vé gi thi cdc bén ¢6 the yéu cau mot to chire thdm dinh gia chuyén nghi¢p dinh
gid. Cong ty gioi thi€u it nhat 03 td chire tham dinh gia chuyén nghiép dé co dong lwa chon
va lua chon d6 1a quyét dinh cudi cling.

L) Bién ban hop Pai hoi ddng c¢b dong va Nghi quyét Dai hoi ddng cd dong dugce lap
va cong bd thong tin theo Diéu 22 Diéu lé Cong ty.

2. Trinh tu, thi tuc Dai hoi dong ¢d dong thong qua nghi quyét bang hinh thirc lay ¥
kién bang van ban thuc hién theo Diéu 21 Diéu 1é Cong ty.

3. Trinh tu. thu tuc hop Dai hdi dong ¢6 dong thong qua nghi quyét bang hinh thic
hoi nghi truc tuyén bao gom cac ndi dung sau:
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a) Thong bdo triéu tap hop Dai hoi dong cd dong truc tuyén:
- Tham quyén triéu tap Dai hoi dong cd dong theo Diéu 13 Diéu 1é Cong ty.

- Thong bao vé viée chét danh sach cb dong c6 quyen tham du hop va 1ap danh sach
cd dong c6 quyén tham du hop theo diém a khoan 2 Diéu 16 Diéu 1é Cong ty.

- Thong b4o mai hop Pai hoi dong cb dong thuc hién theo khoan 3 Diéu 16 Diéu 1é
Cong ty.
b) Céch thtrc déng ky tham dy Dai hdi dong ¢6 dong truc tuyén:

Cach thire ding ky tham du hop Pai hoi ddng cb dong truc tuyén duge quy dinh ro
tai Thong bao moi hop bao gom:

- Diéu kiém tham gia:

+ C6 tén trong danh sdch cb dong ¢o quyén du hop Pai hoi dong ¢6 dong duoc lap
theo thong bdo thuc hién quyén ciia Cong ty.

+ Pai dién tty quyén du diéu kién tham dy theo quy dinh ctia phap ludt va diéu 1¢
Cong ty.
- Yéu cau ky thuat: C6 dong hodc ngudi dai dién ciia ¢b dong cin co thiét b dién tor

két ndi Internet (vi du: Mdy tinh, mdy tinh bang, dién thoai thong minh, thiét bi dién tir
khac c6 két ndi internet...)

- Céch thire ghi nhan ¢ déng hodc ‘ngudi dai dién cla cd dong tham dy hop truc
tuyén: C6 dong hodc nguoi dai dién cta o dong duoc hé thong bo phiéu dién tir ghi nhan
1a tham du hop truc tuyén khi ¢d dong hodc ngudi dai di¢n co dong do, truy c@p vao h¢
théng bing cac thong tin truy cap da dugc cung cap theo diém c khoan 3 diéu nay va da
thue hién biéu quyet trén hé thong tryc tuyén dé xac nhan tham du cudc hop Dai hoi dong
cb dong truc tuyén.

c) Cung cép thong tin ding nhép va thuc hién bo phiéu dién tir:

- Thong tin dudng dan truy cdp vao hé thong bo phleu dién tur, tén dang nhép, mat
khau truy cap va cdc yéu td dinh 'danh khéc (néu ¢6) nhim tham dy hop Dai hoi dong ¢
dong truc tuyén sé& duge cung cép trong thong béo moi hop (hodc hinh thirc thong béao
thong tin ding nhép do Hoi dong quan tri quy dinh). C4 dong hodc nguoi dai dién ctia co
dong phai cé trach nhiém béo mdt tén dang nhdp, mat khau truy cap va cac yeu t6 dinh
danh khac duge cép, dé dam bao rang chi ¢6 cb dong hodc ngudi dai dién cua c6 dong méi
co quyen thue hién viée bo phiéu trén hé théng bé phiéu dién tir va chiu hoan toan trach
nhiém d6i vai thong tin da dang ky nay.

- Khi ¢ dong hodc nguoi dai dién ctia ) dong c6 yéu cau cung cap lai théng tin
dang nhap, Ban t6 chirc cude hop co the thong béao théng qua céc hinh thirc: Truc tiép,
email hodc dién thoai. Hinh thirc cung cap thong tin dang nhép qua email hogc dién thoai
chi dugc thye hién dya trén thong tin ¢6 dong tir danh sach ¢ déng c6 quyén bo phiéu do
Téng Cong ty Luu ky va Bu trir Chirng khoén Viét Nam 1ap theo thong bao thuc hién quyén
cua Cong ty.

-Cp dong hodc nguoi dai dién cua cd doéng sir dung tén dang nhap, mat khau truy cap
hogc cac yéu t6 dinh danh khac (néu c6) truy cdp vao hé thdng bo phleu dién tur va thuc
hién bo phiéu dién tir theo noi dung ctia Chwong trinh cudc hop Pai hoi dong c¢d dong trirc
tuyen
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d) Viéc uy quyén cho nguoi dai dién dy hop Dai hoi ddng cb dong truc tuyén;
- C4 dong thuc hién viée iy quyén theo khoan 2 diéu 15 Diéu 1é Cong ty.
- M6t s6 quy dinh can luu y khi thue hién ty quyén truc tuyén:

+ Céc ¢ dong phai cung cap day du cac thong tin de thue hién viée uy quyén truc
tuyén, dac biét 1a cung cap thong tin cua bén nhan uy quyén: so dién thoai, dia chi lién lac
va dia chi email. Day la co s& dé cap tén dang nhdp, mét khiu truy cép va cac yéu to dinh
danh khéc (néu c6) dbi véi bén nhan ty quyen.

+ Viéc ty quyén truc tuyén chi c6 hi¢u luc phap 1y khi thoa man cac diéu kién sau:

* Khi ¢b dong dién diy du céc thong tin theo mau iy quyen truc truyén va hoan thanh
viéc Uy quyén truc tuyén.

* Gidy uy quyen dugc in ra theo mau iy quyen true tuyén cé day du chit ky, ghi o
ho tén, dong dau (néu 1a td chirc) ciia bén ty quyén va ca bén nhén ty quyén.

* Cong ty nhan duge ban chinh Gidy ty quyén trudc khi khai mac cude hop.

+ Huy bo viéc uy quyén 601 voi b dong da uy quyén truc tuyén: c6 dong giri van ban
chinh thtrc dé nghi hiy ty quyén truc tuyén cho Cong ty trudce khi khai mac cudc hop. Luu
y thoi gian ghi nhan viée huy iy quyén c6 hi¢u luc dudce tinh theo thoi gian Cong ty nhin
duoc vin ban chinh thirc dé nghi huy ty quyén truc tuyén.

+ Huy viée uy quy én s€ bi vo hi¢u néu dai dién uy quyén da tién hanh bo phleu bleu
quyét/ bau cir voi bét k¥ van dé nao ctia ndi dung Chuong trinh cude hop Dai hoi ddng cd
dong truc tuyén.

) Didu kién tién hanh hop theo diéu 17 Diéu 1& Cong ty.

¢) Hinh thirc thdng qua Nghi quy ét clia cude hop do Hoi ddng quan tri lya chon mot
trong hai phuong an sau va dugc quy dinh tai Quy ché lam viéc ctia cude hop:

- Thuyc hién bang cach bd phiéu dién tir theo diém h khoan 3 diéu nay.

- Hodc hinh thire khéc do Quy ché lam viéc ctia cude hop Dai hoi déng ¢ dong truc
tuyeén quy dinh.

g) Théo ludn tai Dai hoi ddng c6 dong truc tuyén:
- Nguyén tic:

+ Viée thao luan chi duge thuc hién trong thoi gian quy dinh va thu¢c pham vi noi
dung, chuong hop Dai hoi dong ¢6 dong;

+ Chi ¢6 ¢d dong hodc nguoi dai dién cua ¢6 dong mai dugce tham gia thao luén;

+ C6 dong hodc nguoi dai dién cd dong mudn thao ludn phai dang ky ndi dung thio
luén theo hinh thirc quy dinh cu thé tai Quy ché lam viéc cia cudc hop:

+ Ban thu ky s& sap xép céc ni dung thao luan cua ¢ dong hodc ngudi dai dién cia
¢6 dong theo thir tu dang ky va chuye én dén Chi toa.
- Giai dap v kién ctia ¢ dong hodc ngudi dai dién cta cd dong:

+ Trén co sé vy kién cta cb dong hodc ngudi dai dién cua c6 dong, Chu toa hodc
thanh vién do chu toa chi dinh s€ giai dap y kién cia cd dong hodc ngudi dai dién cua o
dong;
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+ Truong hop do gidi han vé thoi gian to chire, cac cau hoi chua duge tra 101 truc tiép
tai cudc hop sé duge Cong ty tra 101 sau.

h) Céch thtrc bo phiéu dién tu:
- Céch thire bo phiéu biéu quyét:

+ Co dong hodc nguoi dai dién cua ¢d dong chon Iwa mot trong ba phucmg an biéu
quyet Tan thanh, khong tan thanh hodc khong c6 y kién dbi voi tirng ndi dung dugc dua
ra biéu quyét tai cudc hop da dugc cai dat trén hé thdng bo phiéu dién tir.

+ Sau do, ¢b dong hoac nguoi dai dién cua cd dong phai xac nhén biéu quyét dé hé
thong boé phi€u dién tir ghi nhan két qua.

- Céch thirc bo phiéu bau cir: viée bau thanh vién Hoi dong quan tri va Ban kiém soat
phai thuc hi¢n theo phuong thire bau don phiéu (Bau don déu hodc bau ghi sb). Theo do,
c6 dong hoac nguoi dai dién cia cd dong thure hién viée bau cir bang cach chon vao 6 “Béu
don déu” hoac ghi rd sé phiéu bau vao 6 “ 6 phleu bau” cua cac ing vién tuong ng trén
phiéu bau cir da dugc cai dat trén he théng bo phleu dién tir. Sau do, cd dong hodc nguoi
dai dién ctia cd dong phai x4c nhan bau cir dé hé thong bé phiéu dién tur ghi nhan két qua.

- Mot s6 quy dinh khéac khi thuc hién bo phiéu dién tur:

+ Truong hop ¢b dong hodc ngudi dai dién cta cd dong khong thyc hién hét noi dung
biéu quyét, bau ctr theo ndi dung chuong trinh hop thi cac noi dung chua dugce biéu quyet
bau cir dugc xem nhu cb dong hodc ngudi dai dién cia cd dong khong tién hanh bo phiéu
biéu quyét, bau cir noi dung do.

+ Trong truong hop phat sinh cac ndi dung ngoai chwong trinh hop da gui, cd dong
hodc nguoi dai dién cta c6 dong c6 thé biéu quyet, bau ctr bd sung. Néu cd dong hodc
nguoi dai dién cia co dong khong thuc hién biéu quyet bau ctr véi ‘nhirng noi dung phat
sinh thi xem nhu cd dong hoic nguoi dai dién cua cb dong khong tién hanh bé phiéu biéu
quyét, bau ctr ndi dung phat sinh do.

+ Cb ddng hoic ngudi dai dién cua co dong ¢6 thé thay doi két qué biéu quyet bau
ctr (nhung khéng thé hiy két qua biéu quyét, bau cir); bao gom ca két qua bidu quyet bau
ctr bd sung nhimg ndi dung Jphat sinh ngoai chuong trinh ‘hop. He thong truc tuyen chi ghi
nhan kiém phiéu déi voi két qua biéu quyét, bau ctr cudi cung tai thoi diém két thuce bo
phiéu dién tir cia ting dot kiém phiéu dugc quy dinh trong Quy ché lam viéc ciia cudc
hop.

+Co dong hodc nguoi dai di¢n cta cb dong thue hién bau ghi so phleu bau khong
hop 1€ 1a phiéu ¢6 tong s6 phiéu bau cho cdc tng vién 16n hon tong sé phiéu bau ma cd
dong, nguoi dai dién co dong c6 quyén bau.

»(JQ

+ Thoi gian bo phiéu dién tur dugc quy dinh cy thé trong Quy ché lam viéc ciia cude
hop. C6 dong, ngudi dai dién cua cb dong c6 thé truy cap hé thdng bo phiéu dién tir va thuc
hién bo phleu 24 gio trong ngay va 07 ngay trong tudn trir trudong hop bdo tri hé thong hoic
Iy do khac nam ngoai tim kiém soat ctia Cong ty. Két thiic thoi gian bo phiéu, hé thong
khong ghi nhan thém két qua bo phiéu dién tir tir ¢d dong hodc nguoi dai dién clia ¢ dong.

1) Cach thire kiém ph1eu truc tuyen Khi ¢b dong hodc nguoi dai dign cia cd dong
thye hién quyén biéu quyet/ bau ctr, s0 phiéu biéu quyet ph1eu bau déu dugc ghi nhan trén
hé thbng theo nguyén tac so biéu quyét tan thanh, biéu quyét khong tan thanh va biéu quyét
khong ¢6 y kién.
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k) Thong qua két qua kiém phleu Cén ctr bién ban klem phiéu ghi nhan nhu quy dinh
tai diém i khoan 3 Diéu nay, Ban kiém soat s& kiém tra, tong hop va bdo cdo Chu toa két
qua k1em phiéu ctia timg ndi dung theo ndi dung chuong trinh hop. Két qua va so lidu sé
duoge xuat ra cac file mém va ban cimg duoc luu trit tai Cong ty.

L) Lap bién ban hop Pai hdi dong ¢ dong:
- Thuc hién theo diéu Diéu 22 Piéu 1é Cong ty.

= Pia diém td chure dugc ghi trong bién ban hop Pai hoi dong co dong truc tuyén la
dia diém Chu toa ¢6 mit. Dia diém nay phai trén lanh thd Viét Nam.

- Hinh thirc théng qua Bién ban dugc quy dinh cu thé tai Quy ché lam vigc cua cude
hop Dai hoi dong c6 dong.

m) Cong bd Nghi quyét Dai hoi dong cd dong theo Diéu 22 Diéu 1¢ Cong ty.
n) Trudng hop xdy ra su kién bat kha khang:

- Trong thoi gian Dai hoi ddng ¢ dong hop truc tuyen va bo phiéu dién ti, c6 thé xay
ra nhitng su kién bat kha khang tai dia diém Chu toa diéu hanh cudc hop (khong bao gdm
céc su kién bat kha khang d6i véi mot hay mot s6 ¢o dong hoac nguoi dai dién cia cd dong
tham dy) nhu: Thién tai, hoa hoan, mét dién hodc mat két n01 dudng truyén internet, sur co
k¥ thuat, cac yéu cau hay chi thi cua co quan ¢c6 tham quyén..

- Truong hop xay ra cac su kién bét kha khang va khong thé khic phuc dé cude hop
c6 thé dién ra tiép tuc trong | thoi gian 60 phut, Chu toa s€ tuyén bd tam dirng cudc hop, tat
ca cac ndi dung da dugc biéu quyet thong qua trude khi tam dung (néu €0) s€ bi huy bo.
Céc ndi dung nay s¢ dugc biéu quyét lai trong cudc hop Dai hoi ddng cb dong duogc triéu
tap gan nhat.

4. Trinh ty, thu tuc hop Dai hoi dono cd (dong thong qua nghi quyét bang hinh thirc
héi nghi truc tiép két hop véi truc tuyén bao gém cac ndi dung sau:

a) Thong bao triéu tdp hop Pai hoi dong cb dong bang hinh thirc hoi nghi true tiép
két hop véi true tuyén:

- Thdm quyén triéu tip Pai hoi dong cb dong theo Piéu 13 Diéu 1¢ Cong ty.

- Thong bao vé viéc chét danh séch co dong co quyen tham du hop va lap danh sach
b dong ¢6 quyén tham du hop theo diém a khoan 2 Diéu 16 Diéu 1¢ Cong ty.

- Thong béo mai hop Dai hoi dong co dong thuc hién theo khoan 3 Diéu 16 Bleu 1€
Cong ty. Phiéu biéu quyét/ bau cir khong can guri kém thong bio mdi hop truc tuyén.

b) Céch thirc ding ky tham du hop Dai hoi dong ¢ dong bang hinh thirc hoi nghi
truc tiép két hop véi trye tuy én:

- Péi véi ¢6 dong hodc nguoi dai dién cua ¢6 dong dang ky tham duy truc tiép: thuc
hién theo diém e khoan 1 Diéu nay.

- Dbi véi ¢b dong hoac ngudi dai dién ciia ¢ dong dang ky tham dy truc tuyén: thuc
hién theo diém b khoan 3 Dicu nay.

¢) Cung cap thong tin dang nhép va thyuc hi¢n bo phiéu dién tir bang hinh thire hoi

nghi truc tiép két hop véi truc tuyén (4p dung voi ¢6 dong hodc ngudi dai dién cua c6 dong
dang ky tham du truc tuy én) theo diém c khoan 3 Diéu nay.
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d) Viéc uy quyen cho nguoi dai dién du hop Dai hdi dong ¢b dong bang hinh thirc
hoi nghi truc tiép két hop véi truc tuyén:

- Dbi v6i ¢b dong hodc ngudi dai dién cia cd dong dang ky tham du truc tiép: thuc
hién theo diém d khoan 1 Piéu nay.

- Dbi véi ¢d dong hode nguoi dai dién cia 6 dong ding ky tham du trie tuyén: thuc
hién theo diém d khoan 3 Diéu nay.

d) Diéu kién tién hanh hop theo diéu 17 Diéu 1é Cong ty.
e) Hinh thirc thong qua Nghi quyét ciia Pai hoi dong c¢b dong:

- Béi v6i ¢ dong hodc ngudi dai dién cia ¢d dong dang ky tham du truc tiép: thuc
hién theo diém h khoan 1 Biéu nay.

- D6i v6i cd dong hodc ngudi dai dién clia ¢d dong ding ky tham du trwe tuyén: thuc
hién theo diém e khoan 3 Piéu nay.

2) Thao luén tai Pai hoi dong ¢b dong: Thue hién theo diém g khoan 3 Diéu nay.
h) Céch thirc bo phiéu dién tu:

- P6i v6i ¢ dong hodc ngudi dai dién cua b dong dang ky tham du truc tiép: thuc
hién theo diém h khoan 1 Diéu nay.

- Déi vai ¢6 dong hoidc nguoi dai dién cua cb dong dang ky tham du truc tuyén: thuc
hién theo diém h khoan 3 Diéu nay.

i) C4ch thirc kiém phiéu:

- Déi véi cb déng hodc ngudi dai dién cia c6 dong dang ky tham du truc tiép: thuc
hién theo diém h khoan 1 Diéu nay.

- D6i véi cb dong hodc ngudi dai dién cta cd dong ding ky tham du truc tuyén: thuc
hién theo diém i khoan 3 Diéu nay.

k) Thong qua két qua kiém phleu Cén ctr bién ban klem phiéu ghi nhan nhu quy dinh
tai diém i khoan 4 Pidu nay, Ban kiém phiéu sé& kiém tra, tong hop va bdo cdo Chi toa két
qué kiém phiéu cta tirng noi dung theo ndi dung chuong trinh hop. Két qua kiém phiéu s&
duge Chu toa/ Ban kiém phiéu cdng bd ngay trude khi bé mac cude hop.

L) Lap bién ban hop Pai hoi dong ) dong:
- Thyc hién theo diéu Piéu 22 Diéu 1é Cong ty.

- Pia diém t6 chirc dugc ghi trong bién ban hop Dai héi dong c¢b dong 1a dia diém
Chu toa c6 mat. Pia diém nay phai trén lanh thd Viét Nam.

- Hinh thire thong qua Bién ban dugc quy dinh cu thé tai Quy ché lam viéc cua cude
hop Dai hoi dong c¢b dong.

m) Cong bd Nghi quyét Dai hoi ddng c6 dong theo Pidu 22 Didu 18 Cong ty.

Diéu 4. Dé cir, ing cir, biu, mién nhi¢m va bai nhiém thanh vién Héi ddng quan tri

1. Thanh vién Hoi déng Quan trj phai ¢6 céc tiéu chudn va didu kién quy dinh tai
khoan 4 Piéu 24 Diéu & Cong ty.

2. Céch thitc tmg ctr, dé ctr thanh vién Hoi dong quan tri theo khoan 2, khoan 3 Piéu
24 Piéu 1¢ Cong ty.
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3. Céch thire bau thanh vién Hoi dong quan tri:

a. Trudc khi bau ctr, ¢ dong hodc nguoi dai dién ¢ dong duoc phat phiéu bau trén
do ghi s0 dang ky ho va tén cua cd dong hodc ho va tén cia nguoi dai dién cua co dong.
s& phiéu bidu quyét va danh sach cac tng cir vién,

b. Viéc bau thanh vién Hoi don0 quan tri phai thuc hién theo phuong thirc bau don
phiéu, theo do mdi ¢b dong co tong sd phleu bau twong (ng voi tong sd phleu biéu quyét
nhan voi so thanh vién dugc bau ctia Hoi dong Quan tri. Co dong ¢6 quyén don hét hoic
mdt phan tong sé phiéu bau ctia minh cho mot hodc mot s6 tmg ctr vién. Nguoi trung cu
thanh vién Hoi dong Quan tri dugc xac dinh theo sb phleu bau tinh tir cao xuong thip, bat
dau tir trng cir vién co s6 phiéu bau cao nhat cho dén khi du sé thanh vién can bau. Trudng
hop ¢ tir 02 ng ctr vién trd 1én dat cung s6 phiéu bau nhu nhau cho thanh vién cudi cung
cia Hoi ddng Quan tri thi xir Iy nhu sau: Nguoi nao so hiru hodc dai dién s& hitu s ¢
phan nhiéu hon sé& dugc chon, néu s6 ¢b phan so httu hogc dai dién s¢ htru ngang nhau thi
s& tién hanh bau lai trong sd céc tmg ctr vién c6 s6 phiéu bau ngang nhau do.

4. Thanh vién Hoi déng quan tri bi mién nhiém, bai nhiém trong céc trudng hop quy
dinh tai khoan 4 Diéu 25 Diéu 1¢ Cong ty.

5. Cong ty cong b thong tin vé bau, mién nhiém, bai nhi¢m thanh vién Hoi dong
quan tri trén website cia Cong ty va theo quy dinh ctia phap luat vé thi truong chimg khoén.

Piéu 5. Lua chon, b nhiém, mién nhiém ngudi phu trach quan trj Cong ty
1. Ngudi phu trach quan tri Cong ty phai dap img céc ti€u chuén sau:

a. Am hiéu vé& Luat Doanh nghiép, Luit Chimg khoan va cac quy dinh phap luét lién
quan dén hoat dong san xuat kinh doanh cua Cong ty;

b. Khong duoc dong thoi 1am viée cho cong ty kiém toan doc 1ap dang thuc hi¢n kiém
todn cac bao céo tai chinh cia Cong ty;

c. Céc tiéu chuén khéac theo quyét dinh cia Hoi ddng quan tri.

2. Hoi ddng quan tri quyét dinh viéc bd nhiém nguoi phu trach quan tri Cong ty.

3. Céc truong hop mién nhiém, bai nhiém ngudi phu trach quan tri Cong ty:

a. Khong con du tiéu chuan theo quy dinh tai khoan 1 Piéu nay;

b. Co6 don tur chtre;

¢. Vi pham nghia vu ctia ngudi phu trach quan tri Cong ty quy dinh tai khoan 3 biéu
30 biéu 1¢ Cong ty;

d. Khong hoan thanh nhiém vu;

e. Theo Nghi quyét ctia Hoi ddng quan tri; Hoi dong quan tri c6 thé bai nhiém Ngudi

phu trach quan tri cong ty khi can nhung khong trai v6i cac quy dinh phap ludt hién hanh
vé lao dong.

4. Cong ty cong b6 thong tin bd nhiém, mién nhiém ncum phu trach quan tri Cong ty
trén website cia Cong ty va theo quy dinh ctia phap luat vé thi trudng chiing khoan.
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Diéu 6. Dé cir, ting cir, biu, mién nhi¢m va bai nhiém thanh vién Ban Kiém sost
1. Thanh vién Ban Kiém soat phai cé tiéu chudn va diéu kién quy dinh tai khoan 4
Diéu 34 Diéu 1¢ Cong ty.

2. Céch thirc tmg cir, dé cir thanh vién Ban Kiém soat theo khoan 2, khodn 3 Didu 34
Diéu le Cong ty.

3. Céch thirc bau thanh vién Ban Kiém soat:

a. Truge khi bau ctr, ¢b dong hodc ngudi dai dign co dong duoc phat phiéu bau trén
do ghi. 56 dang ky, ho va tén cua cd dong hodc ho va tén cta nguoi dai dién cla co dong,
s6 phiéu bidu quyét va danh sach cac g cu vién.

b. Viéc bau thanh v1en Ban Kiém soét phai thuc hién theo phuong thire bau don phleu
theo do mdi cb déng ¢ tong s6 phiéu bau trong umg vai tonc 0 phleu biéu quyét nhan
voi s6 thanh vién dugc bau ciia Ban Kiém soét. Co dong c6 quyén don hét hoic mot phén
téng sb phleu bau ctia minh cho mot hodc mot sb ung cu vién. Nguoi tring cur thanh vién
Ban Klem soat duge xac dinh theo sé phiéu bau tinh tr cao xuong thap, bat dau tir ung ctr
vién c6 s6 phiéu bau cao nhat cho dén khi du s6 thanh vién cin bau. Truong hop c6 tr 02
(g ctr vién tré 1én dat cting s6 phiéu bau nhu nhau cho thanh vién cudi cung cua Hoi dong
Quan tri thi xtr ly nhu sau: Nguoi nao sé hiru hodc dai dién s¢ hitu sb ¢b phan nhiéu hon
s€ dugc chon, néu s6 ¢ phin s& hiru hodc dai dién s& hiru ngang nhau thi s& tién hanh bau
lai trong s6 cdc tng cir vién c6 sb phiéu bau ngang nhau do.

4. Thanh vién Ban Kiém so4t bi mién nhiém, bai nhiém trong cac truong hop quy
dinh tai khoan 2, khoan 3 Piéu 35 Diéu 1é Cong ty.

5. Cong ty cong bd thong tin vé bau, mién nhiém, bai nhiém thanh vién Ban Kiém
sodt trén website cua Cong ty va theo quy dinh ctia phap luat vé thi truong chimg khoan.

) Diéu 7. Phéi hop hoat dong giira Hi dong quan tri, Ban Kiém so4t va Téng giam
doc
1. Thu tuc, trinh tu triéu tap, thong bdo mai hop, ghi bién ban, thong bao két qua hop

gitra Hoi ddng quan tri, Ban Kiém soat va Tong giam déc duoc thuc hién theo Diéu 29
Diéu 1¢ Cong ty va quy dinh sau:

a. Ban Kiém soat duoc nhén thong bdo moi hop, phiéu lay y kién thanh vién Hoi dong
quén trj va cac tai liéu kém theo cling thoi diém va theo phuong thirc nhu déi véi thanh
vién Hoi dong quan trj.

b. Trudng hop Téng giam dbc duge moi tham du cudc hop Héi dong quan tri thi sé
dugce nhdn thong bdo va cdc tai liéu kém theo (néu cd).

c. Bién ban hop Hoi dong g quan tri va nghi quyet ctia Hoi ddng quén tri duoc gui dén
Ban Kiém soét va Téng gidm doc vao cling thoi diém va theo phuong thite nhu déi véi
thanh vién Hoi dong quan tri.

2. Cudc hop Ban Kiém soat:

a. Ban Kiém soat c6 quyen yéu cau thanh vién Hoi dong quan tri, Téng giam dbc
tham du céc cudc hop cua Ban Kiém soat va tra 167 cac vAn dé ma céc thanh vién Ban Kiém
soat quan tam. Yéu cau tham dy hop Ban Kiém soat phai duogc gui bancr van ban trong do
néu rd muc dich, vn dé cin thao luén va céc tai liéu kém theo (néu c6).

b. Bién béan hop ctia Ban Kiém soat ¢6 su tham gia clia thanh vién Héi dong quan tri
va Tong giam ddc phai duoc glii dén céc thanh vién tham du cudc hop.
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3. Truong hop Ban Kiém soét hoic Tong giam dbc dé nghi triéu tap hop Hoi dono
quan tri thi phai guri van ban dén Chu tich Hoi dong quan tri, trong doé néu rd muc dich, véan
dé cén thao luan va quyét dinh thudc tham quyén cua Hoi ddng quan tri. Chu tich Hoi dong
quan tri phai tri¢u tp hop Hoi dong quan tri theo thdi han quy dinh tai khoan 5 Diéu 29
Diéu 1& Cong ty.

4. Cham nhét sau 30 ngay ké tir ngay ket thiic quy. Téng giam ddc phai lap bdo céo
giri dén Hoi dong quan trj va Ban Kiém soat vé:

a. Két qua va tinh hinh hoat dong san xuét kinh doanh;
b. Viéc thuc hién nhiém vu va quyén han dugc giao:
c. Viéc thue hién nghi quyét Hoi dong quan tri va cac vén dé Hoi dong quan tri ty
quyen.
5. Phoi hop hoat dong kiém soat, didu hanh, giam st giita cdc thanh vién Hoi dong
quan tri, cac Kiém soat vién va Tong giam dbe:

a. Hoi dong quan tri giam sat Tong giam ddc trong viéc diéu hanh kinh doanh hang
ngay cua Cong ty: Ban Kiém soat giam sat Hoi ddng quan tri va Tong giam dbc trong viée
quan ly va diéu hanh Cong ty. Khi phat hién c6 thanh vién Hoi dong g quan tri, Tong giam
ddc vi pham cac quy dinh phép ludt, diéu 1& Cong ty, nghi quyét ctia H01 dong quan tri thi
co quan giam sat (H01 ddng quan tri hodc Ban Kiém soat) phai thong bao ngay bang van
ban dén ddi twong vi pham, yéu cdu nguoi c6 hanh vi vi pham chdm dut hanh vi vi pham
va o giai phap khac phuc hdu qua.

b. Truong hgp Hoi doncr quan tri phat hién c6 thanh vién Ban Kiém soét vi pham
trong vi¢c thuc hién quyen va nghia vu dugc giao thi Hoi dong quan tri phai thong bao
bing vin ban dén Ban Kiém soat; yéu cdu ngudi ¢6 hanh vi vi pham chdm dut hanh vi vi
pham va c6 giai phap khic phuc hau qua.

¢. Ké hoach kiém toan ndi bd hang nam phai duoc giri dén Ban Kiém soat dé thuc
hién phdi hgp trong cong tac kiém tra, kiém soat.

d. Hoi dong quan tri td chirc cac doan kiém tra tai Cong ty va cac don vi truc thuce
cia Cong ty pha1 guri quyét dinh kiém tra dén Ban Kiém soét dugc biét. Ban Kiém soét c6
quyén cir nguoi tham gia cac doan kiém tra va phai c6 van ban thong bdo dén Hoi dong
quan tri vé viéc tham gia nay.

e. Ban Kiém so4t phai thong béo bang van ban cho Hoi dong quan tri, Tong giam dbe
khi tién hanh cac hoat dong kiém tra tai Cong ty trudc 05 ngay lam vigc.

Piéu 8. Quy dinh vé danh gia hang nam, khen thudng va ky luat d6i voi thanh vién
Hi déng quan tri, thanh vién Ban Kiém soat, Tong giam dbc va nguoi diéu hanh khac

1. Danh gia hang nam:
Can ctr vao chirc nang nhiém vu dugc phan cong, Hoi ddng quan tri t chire danh gid

két qua thuc hién nhiém vu cua ting thanh vién Hoi dong quan tri. Truong Ban Kiém soét,
Téng giam dbc va nguoi diéu hanh khac.

Cin ¢t vao chtrc ning nhiém vu dugce phan cdng, Truong Ban Kiém soat to chirc
danh gia két qua thuc hién nhiém vu cta timg thanh vién Ban Kiém soat.

2. Khen thuéng:
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Can ctr két qua san xuit kinh doanh va cin ctr két qua danh gia hang nam, céc thanh
vién Hoi dong quan tri, Ban Kiém soat, Tong giam ddc va ngudi diéu hanh khac dwge nhan
tién thuong theo Quy ché Luong, Thuong va Thu lao cua Cong ty.

3. Ky ludt:

Can clr Luat Doanh nghiép, biéu 1¢ Cong ty, B ludt Lao dong, Hoi dong quan tri
xem xét, trinh Pai hoi ddng cb dong quyét dinh ky luat ddi véi thanh vién Hoi dong quan
tri néu vi pham. Muc do xtr Iy tir nhic nhé, khién trach, canh cdo, mién nhiém, bai nhiém.

Can cr Luat Doanh nghiép, Dleu 1¢ Cong ty, BO ludt Lao dong, Ban Kiém soat xem
xét, trinh Pai hoi dong ¢b dong quyét dinh ky luat di voi thanh vién Ban Kiém soét néu
vi pham. Mitc d¢ xir Iy tir nhic nha, khién trach, canh cdo, mién nhiém, bai nhiém.

Cén ctr Luat Doanh nghiép, Piéu 1é Cong ty, Bo ludt Lao dong, Hoi dong quan trj
xem X¢€t, quyet dinh ky luat dbi voi Tong giam déc va ngudi diéu hanh néu vi pham. Mirc
d6 xtt ly tir nhac nhé, khién trach, canh cdo, kéo dai thoi han nang bac lvong, mién nhiém,
bai nhiém.

Diéu 9. B6 sung, sira doi

1. Viéc sira dcn bo sung Quy ché nay phai dugc Hoi dong quan tri Cong ty xem xét
trinh Pai hdi dong ¢b dong thong qua.

2. Trong truong hop ¢é nhing quy dinh ctia phap ludt co lién quan dén hoat dong
quan tri ctia Cong ty chua dugc dé cap trong ban Quy ché nay hoic trong truong hgp c6
nhirng quy dinh md&i cua phdp ludt va Diéu 1é ctia Cong ty khac véi nhing diéu khoan trong
Quy ché nay thi nhitng quy dinh d6 duong nhién duoc &p dung va diéu chinh hoat dong
quan tri cua Cong ty.

Piéu 10. Hiéu lwc thi hanh

1. Quy ché nay c6 hiéu luc tir ngay ban hanh. Céc quy dinh trude day trdi voi Quy
ché nay déu bj bai bd.

2. Céc thanh vién Hoi dong quan tri, Ban Téng giam déc, cac Trudng Phong, cac don vi
true thude va cdng nhéan vién Cong ty ¢6 lién quan ¢ trach nhiém trién khai, thue hién.

TM. HOI PONG QUAN TRI

'CONUTY
COPHAN
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DONG NAI MATERIAL & BUILDING SOCIALIST REPUBLIC OF VIETNAM
INVESTMENT JOINT - STOCK COMPANY Independence — Freedom — Happiness

No.#/QD.HDPQT-DNC Dong Nai, day/imontliyear 2026

DECISION
Regarding the Issuance of the Internal Regulations on Corporate Governance

BOARD OF DIRECTORS
DONG NAI MATERIAL & BUILDING INVESTMENT
JOINT - STOCK COMPANY

- Pursuant to the Securities Law No. 54/2019/QH14 dated November 26, 2019,
as amended and supplemented by Law No. 56/2024/QH15 dated November 29, 2024;

- Pursuant to the Enterprise Law No. 59/2020/QH14 dated June 17, 2020, as
amended and supplemented by Law No. 03/2022/QH]15 dated January 11, 2022, and
Law No. 76/2025/QH15 dated June 17, 2025.

- Pursuant to the Charter of Dong Nai Material & Building Investment Joint -
Stock Company,

- Pursuant to Resolution No. 01/NO.DHDCD-DNC dated April 11, 2026, of the
2026 Annual General Meeting of Shareholders.

DECISION

Article 1. The decision to issue the "Internal Regulations on Corporate
Governance of Dong Nai Material & Building Investment Joint - Stock Company" is
hereby made.

Article 2. This decision shall take effect as of the date of signing. Any previous
decisions contrary to this Decision are no longer effective.

Article 3.  Members of the Board of Directors, the Board of Management,
departments, affiliated units, and relevant individuals shall implement this Decision.

OB. OF THE BOARD OF DIRECTORS

CHAIRMAN /lv
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Recipients:

- As per Article 3;

- Head of the Supervisory Board of the
Company;

- Archive Documentation.




DONG NAI MATERIAL & BUILDING SOCIALIST REPUBLIC OF VIETNAM
INVESTMENT JOINT - STOCK Independence - Freedom - Happiness
COMPANY

INTERNAL REGULATIONS ON GOVERNANCE
DONG NAI MATERIAL & BUILDING INVESTMENT JOINT - STOCK
COMPANY

(Issued in conjunction with Decision No.: 44 /OBD.HDQT-DNC dated April 11, 2026
of the Board of Directors of Dong Nai Material & Building Investment Joint - Stock
Company)

Article 1. Legal Basis
- Securities Law No. 54/2019/QH14 dated November 26. 2019, as amended and
supplemented by Law No. 56/2024/QH15 dated November 29, 2024;

- Enterprise Law No. 59/2020/QH14 dated June 17, 2020, as amended and supplemented by
Law No. 03/2022/QH]15 dated January 11,2022, and Law No. 76/2025/QH15 dated June 17, 2025.

- Decree No. 155/2020/ND-CP dated December 31, 2020, of the Government
detailing the implementation of certain provisions of the Securities Law;

- Circular No. 116/2020/TT-BTC dated December 31, 2020, of the Minister of
Finance guiding certain provisions on corporate governance applicable to public
companies under Decree No. 155/2020/NP-CP dated December 31, 2020, of the
Government detailing the implementation of certain provisions of the Securities Law;

- The Charter of Dong Nai Material & Building Investment Joint - Stock Company
approved by the General Meeting of Shareholders on April 11, 2026;

- Resolution of the General Meeting of Shareholders No. 01/NQ.PHPCPH-DNC dated
April 11, 2026.

Article 2. Scope and Subjects of Application

1. Scope of Application: The internal regulations on corporate governance detail
certain contents regarding the procedures for convening the General Meeting of
Shareholders: election of members to the Board of Directors, Supervisory Board, and
governance matters not stipulated in the Company's Charter.

2. Subjects of Application: These regulations apply to members of the Board of
Directors, members of the Supervisory Board, the Executive Management Team, and
relevant individuals and entities.

Article 3. General Meeting of Shareholders

1. Procedures for convening the General Meeting of Shareholders to pass resolutions
through voting at the meeting include the following contents:

a) Authority to convene the General Meeting of Shareholders pursuant to Article 13
of the Company's Charter.
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b) Notification of the finalization of the shareholder list entitled to attend the meeting
and preparation of the list of shareholders entitled to attend the meeting as per point a,
clause 2, Article 16 of the Company's Charter.

¢) Notice of Meeting of the General Meeting of Shareholders shall be conducted
according to clause 3, Article 16 of the Company's Charter.

d) Shareholders' proposals for inclusion in the meeting agenda pursuant to clauses 4,
5, 6, Article 16 of the Company's Charter. In the event that the convener of the General
Meeting of Shareholders refuses the proposal stipulated at this point, a written response
stating the reasons must be provided no later than two working days before the opening of
the General Meeting of Shareholders.

d) Authorization for representatives to attend the General Meeting of Shareholders
pursuant to clause 2, Article 15 of the Company's Charter.

e) Method of registration for attendance at the General Meeting of Shareholders:

The method for registering to attend the General Meeting of Shareholders is clearly
stipulated in the Notice of Meeting, including direct contact or submission of the
Registration/Authorization Form (as attached to the Notice of Meeting) to the Company.

Shareholders register their form of attendance at the General Meeting of Shareholders
as specified in the notice, including:

- Attending and voting/electing directly at the meeting;
- Authorizing another representative to attend and vote/elect at the meeting.

- Attending and voting via online conference, electronic voting, or other electronic
means.

- Sending voting ballots/election ballots to the meeting via mail, fax, or email.

g) Conditions for conducting the meeting according to Article 17 of the Company
Charter.

h) The method of voting, vote counting, and announcement of vote counting results
shall be conducted according to Clauses 2 and 3, Article 18 of the Company Charter.
Additionally, shareholders or their representatives must sign the voting ballot before
submitting it to the Vote Counting Committee.

i) Conditions for the resolution to be approved according to Clauses 1, 3, and 4,
Article 20 of the Company Charter.

k) Method of opposing the resolution of the General Meeting of Shareholders:

Shareholders who voted against the resolution on the reorganization of the Company
or changes to the rights and obligations of shareholders as stipulated in the Company
Charter have the right to request the Company to repurchase their shares. The request must
be in writing, clearly stating the name, address of the shareholder, the number of shares of
cach type, the proposed selling price, and the reason for requesting the Company to
repurchase. The request must be sent to the Company within 10 days from the date the
General Meeting of Shareholders passed the resolution on the matters specified in this
point.
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The Company must repurchase the shares at the shareholder's request as stipulated in
this point at market price within 90 days from the date of receiving the request. If there is
no agreement on the price, the parties may request a professional valuation organization to
determine the price. The Company shall introduce at least three professional valuation
organizations for the shareholder to choose from, and that choice shall be final.

L) The Meeting Minutes of the General Meeting of Shareholders and the Resolution
of the General Meeting of Shareholders shall be prepared and disclosed in accordance with
Article 22 of the Company Charter.

2. The procedure for the General Meeting of Shareholders to pass resolutions by
collecting written opinions shall be conducted according to Article 21 of the Company
Charter.

3. The procedure for the General Meeting of Shareholders to pass resolutions via
online conference includes the following contents:

a) Notice of convening the online General Meeting of Shareholders:

- Authority to convene the General Meeting of Shareholders according to Article 13
of the Company Charter.

- Notice of finalizing the list of shareholders entitled to attend the meeting and
preparing the list of shareholders entitled to attend the meeting according to point a, Clause
2, Article 16 of the Company Charter.

- Notice of Meeting of the General Meeting of Shareholders shall be conducted
according to Clause 3, Article 16 of the Company Charter.

b) Method of registering to attend the online General Meeting of Shareholders:

The method for registering to attend the online General Meeting of Shareholders is
clearly stipulated in the Notice of Meeting, including:

- Conditions for participation:

+ Being listed in the list of shareholders entitled to attend the General Meeting of
Shareholders prepared according to the notice of the Company's exercise of rights.

+ Authorized representatives eligible to attend in accordance with the provisions of
law and the Company Charter.

- Technical requirements: Shareholders or their representatives must have electronic
devices connected to the Internet (e.g., computers, tablets, smartphones, or other internet-
connected electronic devices).

- Method of recording shareholders or their representatives attending the online
meeting: Shareholders or their representatives are recorded by the electronic voting system
as attending the online meeting when they access the system using the login information
provided as per point ¢, clause 3 of this article, and have voted on the online system to
confirm attendance at the online General Meeting of Shareholders.

¢) Provision of login information and execution of electronic voting:

- Access link information to the electronic voting system, username, access password,
and other identification factors (if any) for attending the online General Meeting of
Shareholders will be provided in the Notice of Meeting (or the form of login information
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notification as stipulated by the Board of Directors). Shareholders or their representatives
are responsible for securing the username, access password, and other identification factors
provided, to ensure that only the shareholder or their representative has the right to vote on
the electronic voting system and bear full responsibility for the registered information.

- When shareholders or their representatives request re-provision of login
information, the Organizing Committee of the meeting may notify through the following
methods: Directly, via email, or by phone. The provision of login information via email or
phone is only carried out based on shareholder information from the Shareholder List with
voting rights established by the Vietnam Securities Depository and Clearing Corporation
according to the Company's notice of rights execution.

- Shareholders or their representatives use the username, access password, or other
identification factors (if any) to access the electronic voting system and execute electronic
voting according to the content of the online General Meeting of Shareholders agenda.

d) Authorization for representatives to attend the online General Meeting of
Shareholders;

- Shareholders execute authorization according to clause 2, article 15 of the Company
Charter.

- Some regulations to note when executing online authorization:

+ Shareholders must provide complete information to execute online authorization,
especially providing information of the authorized party: phone number, contact address,
and email address. This is the basis for issuing the username, access password, and other
identification factors (if any) to the authorized party.

+ Online authorization is only legally effective when the following conditions are
met:

* When shareholders fill in all information according to the online authorization form
and complete the online authorization.

* The Letter of Authorization is printed according to the online authorization form
with full signatures, clearly stating full names, and stamped (if an organization) by both
the authorizing party and the authorized party.

* The Company receives the original Letter of Authorization before the
commencement of the meeting.

+ Cancellation of authorization for shareholders who have authorized online:
shareholders send an official document requesting the cancellation of online authorization
to the Company before the commencement of the meeting. Note that the effective time of
recording the cancellation of authorization is calculated according to the time the Company
receives the official document requesting the cancellation of online authorization.

+ The revocation of authorization shall be invalid if the authorized representative has
cast a voting ballot/election on any matter within the content of the online General Meeting
of Shareholders agenda.

d) Conditions for conducting the meeting pursuant to Article 17 of the Company
Charter.
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e) Form of Resolution adoption for the meeting as selected by the Board of Directors
from one of the two options below and stipulated in the Regulations on the Conduct of the
Meeting:

- Conducted by electronic voting as per point h, clause 3 of this Article.

- Or another form as prescribed by the Regulations on the Conduct of the Online
General Meeting of Shareholders.

g) Discussion at the Online General Meeting of Shareholders:
- Principles:

+ Discussions shall only be conducted within the stipulated time and within the scope
of the content and session of the General Meeting of Shareholders;

+ Only shareholders or their representatives are entitled to participate in the
discussion;

+ Shareholders or their representatives wishing to discuss must register the discussion
content in accordance with the specific form prescribed in the Regulations on the Conduct
of the Meeting;

+ The Secretariat shall arrange the discussion contents of shareholders or their
representatives in the order of registration and forward them to the Chairman.

- Response to opinions of shareholders or their representatives:

+ Based on the opinions of shareholders or their representatives, the Chairman or a
member designated by the Chairman shall respond to the opinions of shareholders or their
representatives;

+ In cases where time constraints prevent direct responses during the meeting, the
Company shall provide answers afterward.

h) Method of electronic voting:
- Method of casting voting ballots:

+ Shareholders or their representatives select one of the three voting options: Agree,
Disagree or No opinion for each item put to vote at the meeting, as configured on the
electronic voting system.

+ Subsequently, shareholders or their representatives must confirm their vote for the
electronic voting system to record the result.

- Method of casting election ballots: the election of members to the Board of Directors
and Supervisory Board must be conducted by cumulative voting (either equally distributed
or by specifying the number). Accordingly, shareholders or their representatives shall cast
their votes by selecting the "Equally Distributed" box or specifying the number of votes in
the "Number of Votes" box for the respective candidates on the election ballot configured
on the electronic voting system. Subsequently, shareholders or their representatives must
confirm their election for the electronic voting system to record the result.

- Other regulations when conducting electronic voting:

+ In cases where shareholders or their representatives do not complete all voting or
election items according to the meeting agenda, the items not voted or elected on shall be
deemed as not having been voted or elected by the shareholder or their representative.
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+ In the event that additional matters arise beyond the meeting agenda that has been
sent, shareholders or their representatives may vote or conduct supplementary elections. If
shareholders or their representatives do not vote or conduct elections on the arising matters,
it shall be considered that the shareholders or their representatives have not participated in
voting or elections on those matters.

+ Shareholders or their representatives may change the results of voting or elections
(but cannot cancel the results of voting or elections); this includes the results of voting or
elections on additional matters arising beyond the meeting agenda. The online system only
records the voting results at the conclusion of the electronic voting period for each voting
session as stipulated in the Regulations on the Conduct of the Meeting.

+ Shareholders or their representatives shall conduct voting by number: an invalid
ballot is one where the total number of votes cast for candidates exceeds the total number
of votes that the shareholder or their representative is entitled to cast.

+ The electronic voting period is specifically stipulated in the Regulations on the
Conduct of the Meeting. Shareholders or their representatives may access the electronic
voting system and cast their votes 24 hours a day, 7 days a week, except in cases of system
maintenance or other reasons beyond the Company's control. At the end of the voting
period, the system will not record any additional electronic voting results from
shareholders or their representatives.

i) Method of online vote counting: When shareholders or their representatives
exercise their voting rights, the number of votes in favor, against, and abstentions are
recorded in the system.

k) Approval of vote counting results: Based on the vote counting record as stipulated
in point i, clause 3 of this Article, the Supervisory Board shall verify, compile, and report
the vote counting results for each agenda item to the Chairman. The results and data will
be output in both soft and hard copies and stored at the Company.

L) Preparation of Meeting Minutes of the General Meeting of Shareholders:
- To be conducted in accordance with Article 22 of the Company Charter.

- The location recorded in the Meeting Minutes of the online General Meeting of
Shareholders is the location where the Chairman is present. This location must be within
the territory of Vietnam.

- The form of approval of the Meeting Minutes is specifically stipulated in the
Regulations on the Conduct of the General Meeting of Shareholders.

m) Disclosure of the Resolution of the General Meeting of Shareholders pursuant to
Article 22 of the Company Charter.

n) In the event of force majeure:

- During the online General Meeting of Sharecholders and electronic voting, force
majeure events may occur at the location where the Chairman conducts the meeting
(excluding force majeure events affecting one or several shareholders or their
representatives attending), such as natural disasters, fires, power outages, or internet
connection loss, technical failures, or directives from competent authorities.

- In the event of force majeure that cannot be resolved to allow the meeting to
continue within 60 minutes, the Chairman shall declare a temporary suspension of the
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meeting, and all matters voted on prior to the suspension (if any) shall be annulled. These
matters will be voted on again at the nearest convened General Meeting of Shareholders.

4. The sequence and procedures for convening the General Meeting of Shareholders
to pass resolutions via a combination of in-person and online conference include the
following contents:

a) Notice of convening the General Meeting of Sharcholders via a combination of in-
person and online conference:

- Authority to convene the General Meeting of Shareholders pursuant to Article 13
of the Company Charter.

- Notice regarding the finalization of the shareholder list entitled to attend the meeting
and the preparation of the shareholder list entitled to attend the meeting in accordance with
point a, clause 2, Article 16 of the Company Charter.

- Notice of Meeting of the General Meeting of Shareholders shall be conducted in
accordance with clause 3, Article 16 of the Company Charter. Voting Ballots/Election
Ballots are not required to be sent with the online meeting notice.

b) Method of registration for attending the General Meeting of Shareholders via a
combination of in-person and online conference:

- For shareholders or authorized representatives of shareholders registering for in-
person attendance: follow point e, clause 1 of this Article.

- For shareholders or authorized representatives of shareholders registering for online
attendance: follow point b, clause 3 of this Article.

¢) Provision of login information and implementation of electronic voting via a
combination of in-person and online conference (applicable to shareholders or authorized
representatives of shareholders registering for online attendance) in accordance with point
¢, clause 3 of this Article.

d) Authorization for representatives to attend the General Meeting of Shareholders
via a combination of in-person and online conference:

- For shareholders or authorized representatives of shareholders registering for in-
person attendance: follow point d, clause 1 of this Article.

- For shareholders or authorized representatives of shareholders registering for online
attendance: follow point d, clause 3 of this Article.

d) Conditions for conducting the meeting pursuant to Article 17 of the Company
Charter.

e¢) Form of approval of the General Meeting of Shareholders' Resolution:

- For shareholders or authorized representatives of shareholders registering for in-
person attendance: follow point h, clause 1 of this Article.

- For shareholders or authorized representatives of shareholders registering for online
attendance: follow point e, clause 3 of this Article.

g) Discussion at the General Meeting of Shareholders: Follow point g, clause 3 of
this Article.

h) Method of electronic voting:
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- For shareholders or authorized representatives of shareholders registering for in-
person attendance: follow point h, clause 1 of this Article.

- For shareholders or authorized representatives of shareholders registering for online
attendance: follow point h, clause 3 of this Article.

i) Method of vote counting:

- For shareholders or authorized representatives of shareholders registering for in-
person attendance: follow point h, clause 1 of this Article.

- For shareholders or authorized representatives of shareholders registering for online
attendance: follow point i, clause 3 of this Article.

k) Approval of vote counting results: Based on the Vote Counting Record as
stipulated at point i, clause 4 of this Article, the Vote Counting Committee shall verify,
consolidate, and report the vote counting results of each agenda item to the Chairman. The
vote counting results shall be announced by the Chairman/Vote Counting Committee
immediately before the closing of the meeting.

L) Preparation of the Meeting Minutes of the General Meeting of Shareholders:
- Conducted in accordance with Article 22 of the Company Charter.

- The location recorded in the Meeting Minutes of the General Meeting of
Shareholders is the location where the Chairman is present. This location must be within
the territory of Vietnam.

- The method for approving the Meeting Minutes is specifically stipulated in the
Regulations on the Conduct of the General Meeting of Shareholders.

m) Disclosure of the Resolution of the General Meeting of Shareholders pursuant to
Article 22 of the Company Charter.

Article 4. Nomination, Candidacy, Election, Dismissal, and Removal of Members of
the Board of Directors

1. Members of the Board of Directors must meet the standards and conditions
stipulated in Clause 4, Article 24 of the Company Charter.

2. The method of candidacy and nomination of members of the Board of Directors
according to Clauses 2 and 3, Article 24 of the Company Charter.

3. Method of election of members of the Board of Directors:

a. Prior to the election, shareholders or shareholder representatives shall be issued
voting ballots indicating the registration number, full name of the shareholder or the full
name of the shareholder's representative, the number of voting rights, and the list of
candidates.

b.The election of members of the Board of Directors shall be conducted by
cumulative voting, whereby each shareholder has a total number of votes equal to the total
number of voting rights multiplied by the number of members to be elected to the Board
of Directors. Shareholders may allocate all or part of their total votes to one or several
candidates. The elected members of the Board of Directors shall be determined based on
the number of votes from highest to lowest, starting with the candidate receiving the highest
number of votes until the required number of members is elected. In the event that two or

Internal Regulations on Governance of DNC 11/4/2026 8/12




more candidates receive the same number of votes for the final position on the Board of
Directors, the following shall apply: the candidate who owns or represents a greater number
of shares shall be selected; if the number of shares owned or represented is equal, a re-
election shall be conducted among the candidates with the same number of votes.

4. Members of the Board of Directors shall be dismissed or removed in the cases
stipulated in Clause 4, Article 25 of the Company Charter.

5. The Company shall disclose information regarding the election, dismissal, and
removal of members of the Board of Directors on the Company's website and in accordance
with the legal regulations on the securities market.

Article 5. Selection, Appointment, Dismissal, and Removal of the Corporate
Governance Officer

1. The Corporate Governance Officer must meet the following standards:

a. Knowledgeable about the Enterprise Law, Securities Law, and other legal
regulations related to the Company's business operations;

b. Must not concurrently work for the independent auditing firm auditing the
Company's financial statements;

c. Other standards as determined by the Board of Directors.

2. The Board of Directors shall decide on the appointment of the Corporate
Governance Officer.

3. Cases of dismissal and removal of the Corporate Governance Officer:
a. No longer meets the standards stipulated in Clause 1 of this Article;
b. Submission of a resignation letter;

¢. Violation of the duties of the Corporate Governance Officer as stipulated in Clause
3, Article 30 of the Company Charter;

d. Failure to complete assigned tasks;

e. Pursuant to a Resolution of the Board of Directors; the Board of Directors may
remove the Corporate Governance Officer when necessary, provided it does not contravene
current labor laws.

4. The Company shall disclose information regarding the appointment, dismissal, and
removal of the Corporate Governance Officer on the Company's website and in accordance
with the legal regulations on the securities market.

Article 6. Nomination, Candidacy, Election, Dismissal, and Removal of
Members of the Supervisory Board

1. Members of the Supervisory Board must meet the standards and conditions
stipulated in Clause 4, Article 34 of the Company Charter.

2. The method of candidacy and nomination of members of the Supervisory Board
shall follow Clauses 2 and 3, Article 34 of the Company Charter.

3. Method of electing members of the Supervisory Board:
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a. Prior to the election, shareholders or shareholder representatives shall be issued
ballots indicating the registration number, full name of the shareholder or the
representative, the number of voting rights, and the list of candidates.

b . The election of members of the Supervisory Board shall be conducted by
cumulative voting, whereby each shareholder has a total number of votes equal to the
number of voting rights multiplied by the number of members to be elected to the
Supervisory Board. Shareholders may allocate all or part of their total votes to one or
several candidates. Successful candidates for the Supervisory Board are determined by the
highest number of votes, starting from the candidate with the most votes until the required
number of members is elected. In the event that two or more candidates receive the same
number of votes for the final position on the Board of Directors, the following procedure
shall apply: The candidate who owns or represents more shares shall be selected; if the
number of shares owned or represented is equal, a re-election shall be conducted among
the candidates with the same number of votes.

4. Members of the Supervisory Board shall be dismissed or removed in the cases
specified in Clauses 2 and 3, Article 35 of the Company Charter.

5. The Company shall disclose information regarding the election, dismissal, and
removal of members of the Supervisory Board on the Company's website and in
accordance with securities market regulations.

Article 7. Coordination of Activities between the Board of Directors,
Supervisory Board, and General Director

1. The procedures, sequence for convening, notice of meeting, recording of minutes,
and announcement of meeting results between the Board of Directors, Supervisory Board,
and General Director shall be conducted in accordance with Article 29 of the Company
Charter and the following provisions:

a. The Supervisory Board shall receive the notice of meeting, opinion solicitation
forms of the Board of Directors members, and accompanying documents simultaneously
and in the same manner as the Board of Directors members.

b. In the event the General Director is invited to attend the Board of Directors
meeting, they shall receive the notice and accompanying documents (if any).

¢. The minutes of the Board of Directors meeting and resolutions of the Board of
Directors shall be sent to the Supervisory Board and General Director at the same time and
in the same manner as to the Board of Directors members.

2. Meetings of the Supervisory Board:

a. The Supervisory Board has the right to request members of the Board of Directors
and the General Director to attend Supervisory Board meetings and address issues of
concern to the Supervisory Board members. The request to attend the Supervisory Board
meeting must be made in writing, clearly stating the purpose, issues to be discussed, and
any accompanying documents (if any).

b. The minutes of the Supervisory Board meetings with the participation of Board of
Directors members and the General Director must be sent to the meeting participants.

3. In the event that the Supervisory Board or the General Director requests to convene
a meeting of the Board of Directors, a written document must be sent to the Chairman of
the Board of Directors, clearly stating the purpose, issues to be discussed, and decisions
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within the authority of the Board of Directors. The Chairman of the Board of Directors
must convene the meeting of the Board of Directors within the time frame stipulated in
Clause 5, Article 29 of the Company Charter.

4. No later than 30 days from the end of the quarter, the General Director must prepare
a report to be sent to the Board of Directors and the Supervisory Board regarding:

a. Business results and operational status;
b. The execution of assigned duties and powers;

c. The implementation of resolutions of the Board of Directors and matters authorized
by the Board of Directors.

5. Coordination of control, management, and supervision activities among members
of the Board of Directors, Supervisors, and the General Director:

a. The Board of Directors supervises the General Director in the daily business
operations of the Company; the Supervisory Board oversees the Board of Directors and the
General Director in the management and administration of the Company. If any member
of the Board of Directors or the General Director is found to violate legal regulations, the
Company Charter, or resolutions of the Board of Directors, the supervising body (Board of
Directors or Supervisory Board) must immediately notify the violator in writing, requesting
the cessation of the violation and proposing remedial measures.

b. If the Board of Directors discovers that a member of the Supervisory Board has
violated the execution of assigned rights and duties, the Board of Directors must notify the
Supervisory Board in writing; request the violator to cease the violation and propose
remedial measures.

c. The annual internal audit plan must be sent to the Supervisory Board for
coordination in inspection and control activities.

d. The Board of Directors organizes inspection teams at the Company and its
subsidiaries and must send inspection decisions to the Supervisory Board for information.
The Supervisory Board has the right to appoint representatives to participate in these
inspection teams and must notify the Board of Directors in writing about this participation.

€. The Supervisory Board must notify the Board of Directors and the General Director
in writing at least 5 working days before conducting inspection activities at the Company.

Article 8. Regulations on annual evaluation, commendation, and discipline for
members of the Board of Directors, members of the Supervisory Board, the General
Director, and other executives

1. Annual Evaluation:

Based on the assigned functions and duties, the Board of Directors organizes the
evaluation of the performance of each member of the Board of Directors, the Head of the
Supervisory Board, the General Director, and other executives.

Based on the assigned functions and duties, the Head of the Supervisory Board
organizes the evaluation of the performance of each member of the Supervisory Board.

2. Commendation:
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Based on business results and annual evaluation results, members of the Board of
Directors. the Supervisory Board. the General Director. and other executives receive
bonuses according to the Company's Salary, Bonus, and Remuneration Regulations.

3. Discipline:

Based on the Enterprise Law, the Company Charter, and the Labor Code, the Board
of Directors considers and submits to the General Meeting of Shareholders for decision on
disciplinary actions against members of the Board of Directors if violations occur. The
level of disciplinary action ranges from reminders, reprimands, warnings, dismissal, to
removal.

Pursuant to the Enterprise Law, the Company Charter, and the Labor Code, the
Supervisory Board shall review and submit to the General Meeting of Shareholders for
decision any disciplinary actions against members of the Supervisory Board in case of
violations. The disciplinary measures range from reminders, reprimands, warnings,
dismissal, to removal from office.

Pursuant to the Enterprise Law, the Company Charter, and the Labor Code, the Board
of Directors shall review and decide on disciplinary actions against the General Director
and executives in case of violations. The disciplinary measures range from reminders,
reprimands, warnings, extension of salary grade advancement, dismissal, to removal from
office.

Article 9. Amendments and Supplements

1. Any amendments or supplements to this Regulation must be reviewed by the
Company's Board of Directors and submitted to the General Meeting of Shareholders for
approval.

2. In the event that there are legal provisions related to the Company's governance
activities not mentioned in this Regulation, or in the event of new legal provisions and the
Company's Charter differing from the terms in this Regulation, such provisions shall
automatically apply and adjust the Company's governance activities.

Article 10. Effective Date

1. This Regulation shall take effect from the date of issuance. Any previous
provisions contrary to this Regulation shall be annulled.

2. Members of the Board of Directors, the Executive Management Team, Department
Heads, affiliated units, and company employees concerned are responsible for implementation
and compliance.

ON BEHALF OF THE BOARD OF
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