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DONG NAI MATERIAL & BUILDING 

INVESTMENT JOINT STOCK COMPANY 

SOCIALIST REPUBLIC OF VIETNAM 

Independence - Freedom – Happiness 

                                                                    Dong Nai, day     month 03 year 2025 

WORKING REGULATIONS  

 OF THE GENERAL MEETING OF SHAREHOLDERS IN 2025 

 

Article 1. Purpose 

The purpose of issuing the working regulations for the Annual General Meeting of 

Shareholders in 2025 is to: 

1. Ensure the principles of transparency and publicity; 

2. Facilitate the successful organization of the Meeting in compliance with legal 

regulations. 

Article 2. Scope of application  

1. These regulations apply to the organization and management of the General 

Meeting of Shareholders of Dong Nai Material & Building Investment Joint Stock 

Company. 

2. These regulations specifically define the rights and obligations of shareholders and 

participants, as well as the conditions, procedures for conducting the Meeting, and 

voting on matters under the authority of the Meeting. 

3. Shareholders, shareholder representatives, and other participants of the Meeting are 

responsible for complying with these Regulations. 
 

Article 3. Condition for convening the General Meeting of Shareholders 

The General Meeting of Shareholders shall be convened when the attending 

shareholders represent more than 50% of the total voting shares of the Company. 

Article 4. Conditions for participation and regulations on proxy authorization 

1. Shareholders can be legal entities, individuals, or representatives of shareholders, or 

a group of shareholders owning shares in the Company (hereinafter referred to as 

‘shareholders’). 

2. Shareholders entitle to attend the General Meeting of Shareholders under the law 

may participate either in person or authorize a representative to attend on their 

behalf. The authorized representative shall not delegate their authority to another 

person and shall not nominate themselves for election in a personal capacity. If 

multiple authorized representatives are appointed, the number of shares and voting 

rights assigned to each representative must be clearly specified. Authorization must 

be documented in writing as follows: 

- If the shareholder is an individual, the authorization document must be 

registered and clearly state the full names of both the authorizing 

shareholder and the authorized representative. 

Draft 
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- If the shareholder is a legal entity, the authorization document must be 

signed and sealed (if applicable) by the duly authorized representative or 

legally authorized person of that entity. 

- The authorized representative must submit the authorization document 

before entering the General Meeting of Shareholders. 

Article 5. Rights and obligations of common shareholders participating in the    

meeting  

1. Conditions for participation 

Shareholders who are legal entities, individuals, or representatives of shareholders, 

or a group of shareholders owning voting shares in the Company on the record date have 

the right to participate in the General Meeting of Shareholders. 

2. Rights and obligations of eligible shareholders attending the General Meeting 

a. Rights of shareholders 

- Attend and speak at the General Meeting of Shareholders, exercise voting rights 

directly at the meeting, through an authorized representative, or via remote voting. 

- Shareholders or groups of shareholders holding at least 5% of the total ordinary 

shares have the right to propose matters for inclusion in the meeting agenda. The 

proposal must be made in writing and submitted to the Company at least five (05) 

working days before the opening date of the General Meeting of Shareholders. The 

proposal must include the shareholder’s full name, the number and type of shares 

held, and the proposed agenda item. 

- Shareholders are entitled to receive meeting notices, agendas, and relevant 

information regarding matters to be discussed and voted on at the General Meeting. 

- Shareholders have the right to review, extract, and copy the list of shareholders 

eligible to attend the General Meeting. 

- Shareholders may request corrections of inaccurate information or additions of 

necessary details about themselves in the shareholder list. 

- Shareholders entitled to attend the General Meeting may do so in person or 

authorize a representative to attend in accordance with the Company's charter. 

- Shareholders and shareholder representatives, after hearing the reports on matters 

requiring approval, shall discuss and vote on each item using voting ballots. 

- Shareholders or authorized representatives arriving after the meeting has 

commenced may still register and participate in voting immediately after 

registration. In this case, the validity of previously passed resolutions remains 

unchanged. 

b. Obligations of shareholders  

- Each shareholder or representative must bring identification documents (ID card, 

Citizen ID, Passport, etc.), the invitation letter, and the proxy letter (if any). 

Shareholders/shareholder representatives must present these documents to the 
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Shareholder Verification Committee for verification and to receive a voting ballot 

(with the shareholder code) reflecting the total number of shares equivalent to the 

number of voting shares held. 

- Shareholders or their representatives must complete the registration procedures 

with the Organizing Committee upon attending the meeting. 

- During the General Meeting, shareholders must comply with the guidance of the 

Chairperson, behave courteously and respectfully, and not disrupt order. 

- Shareholders must maintain discipline in speaking and comply with the usage and 

preservation of documents. 

- Shareholders and authorized representatives attending the meeting must strictly 

adhere to the working regulations of the General Meeting. If any shareholder or 

authorized representative does not comply with the verification regulations or 

security measures, the Board of Directors may, after careful consideration, refuse or 

expel that shareholder or representative from the meeting. 

Article 6. Rights of obligations of the Presidium  

1. The Presidium is nominated by the Company’s Board of Directors and consiststwo 

members. The Chairman of the Board of Directors presides over the General 

Meeting of Shareholders (Chairperson). 

2. Responsibilities of the Presidium  

- Preside over the General Meeting. 

- Guide delegates and shareholders in discussions. 

- Present drafts and conclusions on matters requiring shareholder voting. 

- Address shareholder inquiries during the meeting. 

- Operate based on the principle of collective democratic centralism, ensuring that 

the General Meeting is conducted legally, orderly, and reflects the will of the 

majority of attending shareholders and shareholder representatives. 

- The Chairperson of the General Meeting may postpone the meeting to a later time 

and at a different location if deemed necessary, even if a quorum is present, in the 

following cases: 

+ The venue lacks sufficient seating for all attendees. 

+ Communication facilities at the venue are inadequate for shareholders to 

participate, discuss, and vote. 

+ Attendees disrupt order, posing a risk that the meeting cannot be conducted 

fairly and legally. 

Article 7. Rights and obligations of the Meeting Secretariat 

1. The Meeting Secretariat is introduced by the Chairperson and is accountable to 

both the Chairperson and the General Meeting of Shareholders for its duties. 

2. Responsibilities of the Secretariat  
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- Accurately and fully record the contents of the General Meeting, including 

resolutions and issues raised by shareholders or shareholder representatives. 

- Assist the Presidium in announcing the draft Meeting Minutes, Resolutions of 

the General Meeting, and notices from the Presidium to shareholders upon 

request. 

Article 8. Rights and obligations of the Voting Committee  

1. The Voting Committee is nominated by the Presidium and approved by the General 

Meeting of Shareholders. 

2. Responsibilities of Voting Committee: 

- Monitor and oversee the voting/election process of shareholders or their 

representatives. 

- Organize the collection and counting of votes/election ballots. 

- Prepare the vote-counting report and announce the results before the General 

Meeting. 

- Submit voting/election ballots and the vote-counting report to the Presidium. 

3. The Voting Committee must conduct its duties with honesty and accuracy and is 

responsible for the voting and election results. 

Article 9. Rights and obligations of the Verification Committee 

1. The Verification Committee is nominated by the Board of Directors. 

2. The Verification Committee is responsible for verifying the eligibility of 

shareholders attending the meeting, distributing relevant documents for the session 

to shareholders, and reporting to the General Meeting on the results of the 

verification of the eligibility of participating shareholders. 

Article 10. Voting methods and procedures  

1. All shareholders eligible to attend the General Meeting of Shareholders (GMS) 

have the right to vote on matters under the GMS’s authority. Each shareholder’s 

voting rights correspond to the number of shares they own or are authorized to 

represent. 

2. Shareholders vote on matters during the meeting by raising their Voting Card and 

using the Voting Ballot (as per the instructions on the Voting Ballot). 

3. Voting ballot regulations: 

- Voting can be conducted directly at the meeting venue. 
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- Shareholders may submit their Voting Ballots via postal mail or email to the 

Company before 08:30 AM on April 8, 2024. Shareholders who do not attend 

the GMS can download the Voting Ballot from the Company’s 

website: www.vatlieudongnai.vn (under the Shareholders/ General Meeting of 

Shareholders/2024 section). The Voting Ballot must be fully completed and 

signed by the shareholder.  

4. If a shareholder does not mark any box for a particular voting item, it is considered 

as“no opinion”on that item. If a shareholder marks both “Agree” and “Disagree” 

for the same voting item, that vote is deemed invalid. 

5. Any other voting-related matters will be decided by the Chairperson. 

Article 11. Additional Election of Board of Directors (BOD) and Supervisory 

Board (SB) Members 

1. Nomination and candidacy principles  

The nomination, candidacy, and election process for additional members of the 

Board of Directors and the Supervisory Board must comply with current laws and the 

Company’s Charter. 

2. Election procedures 

- The list of candidates for the additional election of BOD and Supervisory Board 

members must be approved by the General Meeting of Shareholders before 

voting. 

- The election must be conducted by cumulative voting, whereby each 

shareholder’s total number of votes is equal to their total number of shares 

multiplied by the number of seats to be elected. Shareholders may allocate all or 

part of their total votes to one or multiple candidates. The candidates with the 

highest total votes are elected. If two or more candidates receive the same 

number of votes, the selection is determined as follows: 

+ The candidate who owns or represents a larger number of shares will be 

selected. 

+ If the shareholding is equal, a re-election will be conducted among the 

tied candidates. 

Article 12. Approval of resolutions by voting ballots  

1. A resolution is approved if it receives the affirmative votes of more than 50% of 

the total voting shares of shareholders present at the GMS. 

2. For the following matters, approval requires at least 65% of the total voting 

shares of shareholders present at the GMS: 

a. The type and total number of shares to be issued; 

b. Changes in the Company’s business sectors and activities; 

http://www.vatlieudongnai.vn/
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c. Changes in the Company’s management structure; 

d. Investment projects or asset sales valued at 35% or more of the Company’s 

total assets as stated in the latest financial statements; 

e. Reorganization or dissolution of the Company. 

Article 13. Principles and methods of expressing opinions 

1. Discussions shall only take place within the designated timeframe and shall be 

limited to matters presented in the agenda of the General Meeting of Shareholders. 

2. Shareholders/Authorized representatives attending the meeting must register and 

obtain approval from the Presidium before expressing their opinions. 

3. Shareholders shall present their opinions concisely and focus on key points 

relevant to the approved agenda. The Chairperson shall arrange speaking turns 

based on the order of registration and provide responses to shareholders’ concerns. 

For major issues requiring further review or when time constraints do not allow for 

immediate responses, the Chairperson shall acknowledge and respond in writing at 

a later date. 

4. The total speaking time for each shareholder shall not exceed 03 minutes. If this 

time limit is exceeded, the Chairperson may request the shareholder to submit their 

questions or proposals in writing. The Secretariat shall record these, and the Board 

of Directors shall provide written responses within 05 working days from the date 

of receipt. 

Article 14. Meeting minutes and resolutions of the General Meeting 

1. All contents discussed at the General Meeting of Shareholders shall be recorded in 

the meeting minutes by the Secretariat. Key resolutions shall be documented in the 

official resolution. 

2. The meeting minutes and resolutions shall be read and approved before the closing 

of the General Meeting. 

Article 15. Cases where the General Meeting of Shareholders fails to convene 

1. If the first convened General Meeting of Shareholders cannot be held due to failure 

to meet the quorum requirements as stipulated in Article 3 of this Regulation, a 

second meeting shall be convened within 30 days from the initially scheduled 

meeting date. The second convened meeting shall be conducted if at least 33% of 

the total voting shares of the Company are represented. 

2.  If the second meeting fails to meet the quorum requirements as specified in Clause 

1 of this Article, a third meeting shall be convened within 20 days from the 

scheduled date of the second meeting. In this case, the General Meeting of 

Shareholders shall be conducted regardless of the total voting shares represented at 

the meeting. 

Article 16. Implementation provisions  

Upon approval by the General Meeting of Shareholders of Dong Nai Construction 

and Materials Investment Joint Stock Company, the Organizing Committee and all 
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shareholders attending the 2024 Annual General Meeting of Shareholders shall be 

responsible for implementing the provisions of this Regulation. 

     

   
Recipients:  

- - 2025 AGM; 

- - Archived: Files. 

O/B. BOARD OF DIRECTORS 

                         CHAIRMAN CHỦ TỊC 

 

 

 

 

 

Truong Viet Hoang Son     
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